Back/Forward

Mavigate back or forward to display previous views of files or folders.

Title Bar Displays the name of the currently active feature or application program. (In the example above, the name of the current folder appears in the Address Bar).

Menu Bar Displays the names of pull-down menus which contain commands to perform specific tasks. By default the menu bar is not displayed, but you can set it to display all the time using the Organize menu options; or
press [Alt orto tempoararily display the menu bar.

Command Provides commands you can use to organize and view your data.

Bar

Address Bar

Shows the current folder and makes moving to other locations quick and easy. Click the name of any folder visible in the trail to go to that folder, or click the arrow at the right end of the Address Bar to open a list of
previous locations.

Search Box Type the name of a file or folder you want to find.
Control Change the way currently open windows are displayed, as follows:
Buttons

le=a (Minimize) Tempaorarily closes the window, replacing itas a button on the taskbar. Click the button on the taskbar to open or restore the window.
|z (Maximize) Displays the window full screen.
|¢zls (Restore Down) Restores the window to the size it was before it was maximized.

(Close) Closes the window. (If you see a box that only displays a {Close} or & (Help) button, you are viewing a feature window, with a message about what you must do before moving on to
anything else.)

Favorite Links

Displays links to folders or locations you use often. Click a link to go directly to a location.

Navigation Displays folders and drives that you can view. This pane is commaonly called the Folders list. In the Navigation pane, you can expand or collapse folders using the p or « arrows at the left of the item.
Pane

Contents Displays the contents of the folder or drive selected in the Navigation pane.

Pane

Details Pane Displays properties or details about the file or folder currently selected in the Contents pane.




